
MLA Basic Formatting Requirements
First Page & Body Paragraphs Formatting Requirements
· 12-point Times New Roman font

· Double spacing (hint: Format( Paragraph( Line Spacing( Double)
· 1-inch margins

· A header of the writer’s last name followed by page number at the top right hand corner of the page  (hint: View( Header and Footer)
· A heading in the upper left-hand corner of the page in the following format 
(hint for remembering: Never Ignore Cooking Dinner): 
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Date in following format: Day Month Year (NO punctuation between these 3 items)
· An original paper title also in 12-point Times New Roman font at the center of the page on the line below the left-hand header. Do not bold, underline, or italicize your title. 

· Use quotation marks and/or italics when referring to other works in your title, just as you would in your text: Ex :Fear and Loathing in Las Vegas as Morality Play; Human Weariness in "After Apple Picking"
· Spacing between paragraphs is only one double-space
· Indent the first sentence of every paragraph
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What everything looks like put together: The Essay’s First Page
Works Cited Page Formatting Requirements
· The Works Cited page is the last page of your essay, so it should continue with the same header (last name page number) as the previous pages

· The title Works Cited must appear at the top center of the page (not underlined, italicized, or in a larger font!)

· Sources are organized in alphabetical order based on the first letter of the citation

· The second and following line of each citation is indented (a hanging indent)
How to format a hanging indent:
1. First, type in your citations without worrying about indents. Then, highlight what you want indented.
2. Then, go to the menu at the top of the page and select "Format"
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From the "Format" menu, select "Paragraph". The box that pops up gives you the formatting options for paragraphs.

· Go to the selection box marked "Special" underneath the label "Indentation" and   click on the arrow. Choose "hanging" as your option. 
· Click on the "OK" button at the bottom of the popup box, and you are done.
What everything looks like put together: The Essay’s Works Cited Page
[image: image5.png]Daly1

Angela Daly
Professar Chavez
English 101
14 March XXKK
A Call to Action:
Regulate Use of Cell Phanes on the Road

When a cell phoe goes off in a classroom or at a concert, we
are iitated, but at east our lves are not endzngered. When we
are on the road, however, iesponsible cell phone users are more
than iritating: They are putting our lives at risk. Many of us have:
Witnessed drivers so distracted by dialing and chatting that they.
resemble drunk drivers, weaving between lanes, for exemple, or
nearly running down pedestrians in crosswalks. A number of bils to
regulate use of cell phones on the road have been introduced in
state legistatures, and the time has come to push for their passage.
Regulation is needed because drivers using phones are seriously
impaired and because laws on negligent and reckless driving are
not sufficien to punish offenders.

No one can deny that cel phones have caused traffic deaths
ies. Cell phones were implicated in three fatal accidents in
Noverber 1999 alone. Earty in November, two-year-old Morgan
Pena was killed by 2 driver distracted by his cell phone. Morgarfs
mother, Ptti Pena, reports that the driver “ran a stop sign at 45
‘mph, broadsided my vehicie and killed Morgan as she sat in her car
seat.” A week later, cortections officer Shannon Smith, who was

and

quarding prisoners by the side of the road, was killed by 2 woman
distracted by a phone call (Besthoff). On Thanksgiving weekend
that same month, John and Carole Hall were killed when a Naval
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Note: this heading only appears on the first page. DO NOT place it in the header of the document or else it will appear on every page!
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